IToj102keHME 0 OMOJIHOTEKE

KupoBckoro o007acTHOrO TOCYAapCTBEHHOTO OO0IE00pa30BaTeIbHOTO OFOJHKETHOTO YUPEKICHHUS
«llIkomna — nHTEpHAT I 00YYArOIIUXCS C OTPAaHHYSHHBIMH BO3MOKHOCTSIMH 3JI0pOBbsI I'T KUKHYP»

I. O0mme nosnoxxeHust

1. [Tonoxkenue o 6ubmmoreke paspadorano Ha ocHOBe 3akoHOB PD «O6  obpaszoBaHum» 1
«O OUOINOTEYHOM JIENE).

Bbubnuoteka sBsieTCss CTPYKTYPHBIM MOJIpa3/ieIeHueM 0011e00pa3oBaTeIbHOIO
YUPEKACHUS, YIaCTBYIOIUM B yUeOHO-BOCIIUTATEIBHOM IIPOLIECCE B IIEIAX 0OecreueH sl mpasa
YY4aCTHHKOB 00pa30BaTeIbHOTO MpoIiecca Ha OEeCIUIaTHOE MOJIb30BaHNE OMOINOTEUHO-
MH(POPMALMOHHBIMH PECYPCaMHU.

2. JlesaTenbHOCTh OMOJMOTEKH OOIICOO0pa30BaTEIBHOIO YUPESKICHUS (Hanee - OMOIMOTEKaA)
oTpakaeTcs B YycTaBe o00uieoOpa3zoBaTenbHOro yupexzaeHus. ObecnedeHHOCTh OHOIMOTEKH
Y4eOHBIMH, METOJAWYECKHMMH M CIPABOYHBIMU JIOKYMEHTAMH YYHTHIBACTCS TPU JIMICH3UPOBAHUU
00111€00pa30BaTEILHOTO YUPEKACHUS.

3. Lemu OubmMoTeKH O0O0IMIE00PA30BATEIIBHOTO YUPESKICHUS COOTHOCATCS C  IICIISAMU
00111€00pa30BaTENILHOrO yUpexaeHus: GopMupoBaHue o0IIel KyIbTypbl JUYHOCTH OOYy4YaIOUIMXCS Ha
OCHOBE YCBOCHHS 00s53aTEIFHOTO0 MHHHMYMa COJEp)KaHHs 00I1eo0pa3oBaTeNbHBIX MPOrpaMM, HX
ajanTalnus K JKU3HU B OOILIECTBE, CO3JaHHWE OCHOBBI JJISI OCO3HAHHOI'O BBIOOPAa M IOCIEIYIOLIEro
OCBOCHHS MPO(ECCHOHATBHBIX 00pa30BaTEIbHBIX MPOrpaMM, BOCIIMTAaHHE TPaXTaHCTBEHHOCTH,
TpyAoIo0us, yBaXXEHHUS K IpaBaM U cBOOOJaM 4elloBeKa, JII0OBU K OKpyskaroliel npupoze, Poaune,
ceMbe, POPMHPOBAHHUE 37I0POBOTO 00pa3a KU3HH.

4. bubnmoreka PYyKOBOJCTBYETCSl B CBOEH JEATEIbHOCTH (efepabHbIMU 3aKOHAMH, yKa3aMH
n pacnopsokeHussMu IIpesunenta Poccuiickonn ®Denepanuu, MOCTAaHOBICHUSAMU U PaCHOPSKEHUSAMHU
ITpaButenscTBa Poccuiickoit denepanuyi ¥ HUCIOIHUTENBHBIX OpraHoB CyObeKkTOB Poccuiickoit
@enepanuy, pemIEHUSIMA COOTBETCTBYIOIIETO OpraHa yIpaBleHHs OOpa3oBaHHEM, YCTaBOM
00111€00pa30BaTENILHOTO YUPEXKCHHSI, TOJIOKEHHEM O OMOIMOTEKe, YTBEPXKACHHOM JUPEKTOPOM
00111e00pa30BaTEIBLHOTO YUPEXKICHUS.

5. JedrenbHOCTb OMOJMOTEKM OCHOBBIBAE€TCS HA MPHUHLMIAX JIEMOKpPAaTHH, TIyMaHHM3Ma,
OOIIEOCTYITHOCTH, TPUOPUTETA OOIIEUEIOBEYECKUX EHHOCTEH, TPaXTaHCTBEHHOCTH, CBOOOIHOTO
Pa3BUTHS IMUHOCTH.

6. ITopsitoK MONTb30BaHMsI HCTOYHUKAMH UH(POPMAIINH, NTEPEYCHb OCHOBHBIX YCIYT U yCIOBHUS
uX IpegocTaBieHus onpeaenstorcs [lonoxennem o OubanoTexe 001e00pa30BaTENFHOIO YUPEKICHUST
u [IpaBunamu monp30BaHusl OMOIMOTEKON, YTBEPKICHHBIMHA PYKOBOJUTEIEM 001Ie00pa3oBaTeIbHOTO
YUPEXKACHUS.

7. O6meo0pa3oBaTeIbHOE YUPEKIECHNE HECET OTBETCTBEHHOCTH 3a JIOCTYIMHOCTh U Ka4eCTBO
O6u0IMOTEeYHO-MH(POPMAITMOHHOTO O0CTY)KMUBaHUSI OMOINOTEKH.

8. Opranuzanust oOCIyKUBaHUS YYaCTHHKOB 0Opa30BaTENbHOIO Ipoliecca MPOU3BOJIUTCS B
COOTBETCTBMM C TMpaBWJIaMH TEXHHUKM O€30MaCHOCTM U IPOTHUBOIOKAPHBIMH, CaHUTapHO-
THTUCHHYECKIMH TPEOOBaHUSIMH.

I1. OcHOoBHBIE 3a1a4H
10. OcHOBHBIMU 3a7a4yaMy OMOIUOTEKH SIBIISIFOTCS:
a) obecreueHne y9acCTHUKaM 00pa30BaTeIbHOIO Mpoliecca — 00yUYaromuMCs, eIarorH4ecKiuM
paboTHUKaM, poauTensiM (MHBIM 3aKOHHBIM IpeJICTaBUTENsIM) oOydaromuxcs (mamee —
MOJIb30BaTENsAM) — JIOCTyIa K HH(DOpMAIINK, 3HAHUSIM, UJIESM, KYIbTYPHBIM IIEHHOCTSIM TIOCPEICTBOM
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MCIOJIb30BaHUS OMOIMOTEYHO-MH(POPMALMOHHBIX PECYPCOB 00IIC00pa30BATENBHOIO YUPEKIACHUS HA
Pa3IMYHBIX HOCUTEISIX: OyMaKHOM (KHWKHBIM (OHM, (OHJ MEePUOAMUYECKUX H3AaHHI); MAarHUTHOM
(poun aynmo- u Bugeokaccer); nudpoBom (CD-auckn); KOMMYHUKATUBHOM (KOMIIBIOTEPHBIE CETH) U
WHBIX HOCUTEJISIX;

0) BocmUTaHHWE KYJIbTYPHOTO M TPaXKJTAHCKOTO CAaMOCO3HAHMSA, MOMOIIb B COIHAIU3AINH
00yu4aroIerocs, pa3BUTUH €ro TBOPUYECKOTO MOTEHINAIA;

B) (OopMUPOBaHNE HABBIKOB HE3aBUCHMOI'O OMOIMOTEYHOTO MOJIB30BATENS: O0YICHHUE TTOKCKY,
0TOOpY U KPUTHYECKOHN OlIeHKEe MH(OpMaIIHH;

I') COBEpIICHCTBOBAHUE MPEAOCTABISAEMBIX OMOIMOTEKOM YCIyr Ha OCHOBE BHEAPEHHS HOBBIX
MH(OPMALIMOHHBIX TEXHOJOTHH M KOMIBIOTEpHU3AMH OUOIMOTEYHO-UH(DOPMALIMOHHBIX IPOLIECCOB,
dbopMupoBanre KoM(MpOPTHON OUOIMOTEUHOM CPEIbI.

II1. OcHoBHbBIE PYyHKUIMHU

11. [y peanu3anuy OCHOBHBIX 3a7a4y Onbnuoreka:

a) dopmupyer ¢oHa OMOIMOTEYHO-UHPOPMAIIMOHHBIX PECYpPCcOB 0011e00pa30BaTEIILHOTO
YUPEKACHUS:

* KOMIUIEKTYET YyHHUBEpCAIbHBIH (OHI y4yeOHBIMHU, XYAOKECTBEHHBIMH, HAyYHBIMU,
CIPABOYHBIMH, IEJAarOTHYECKUMH ¥ HAyYHO-TIONYJISPHBIMU JIOKYMCHTAMH Ha TPAJAULNUOHHBIX U
HETPaTUIIMOHHBIX HOCUTENSIX HH(OPMALINK;

* momnosHseT (GoHA WHPOpPMAMOHHBIMU pecypcamu ceTd WHTepHer, 06a3amMu u OaHKaMu
JAHHBIX IPYTHX YYPEKICHUIN U OpraHu3auii;

* aKKyMmymnupyeT (OHI IOKYMEHTOB, CO3[aBaeMbIX B 0O0IIE0Opa30BaTEILHOM YUPEKICHUU
(mybnukanuii ¥ paboT MmeaaroroB o0IIE00pa30BATEIBLHOTO YUPEKICHHUS, TYUIINX HAy4YHBIX paboT U
pedeparoB oOydaronuxcs u ap.);

* OCYIIECTBIISIET pa3MeEIICHHE, OPTraHU3aIUI0 U COXPAHHOCTh JOKYMEHTOB;

0) co3gaet HH(OOPMAMOHHYIO TTPOYKIIHIO:

* OCYIIECTBIISIET aHATMUTUKO-CUHTETHUECKYIO TIepepaboTKy HHpopManuu;

* OpraHu3yeT W BEJET CIPaBOYHO-OMOMMorpaduyeckuii ammapar: Katanoru (andaBUTHBIH,
CUCTeMaTUYeCKUil), KapTOTEeKH (CHCTEMaTHYEeCKyl0 KapTOTEKy cTaTed, TeMaTH4YeCKHe KapTOTEKH),
ANIEKTPOHHBIN KaTaynor, 6a3bl JaHHBIX 110 TPOQUII0 00111€00pa30BaTENIBHOTO YUPEKICHMUS;

* pazpabaThiBaeT peKOMEeHAaTeNnbHble Oubnuorpapudyeckue MocoOus (CHUCKH, O0O030pHI,
yKa3aTeN! U T.I1.);

* obecnieunBaeT HH(GOPMHUPOBAHUE TOIb30BaTENEN 00 MH()OPMAIIMOHHON MPOTYKIINH;

B) ocymiecTBisieT auddepeHnrnpoBaHHOe OMOIMOTEYHO-UHPOPMAIIMOHHOE OOCTY>KHBaHHE
oOyJaronuxcsi:

* MpenoCTaBiIsieT HHPOPMALMOHHBIE PECYPChl HA Pa3IMUHBIX HOCHTEISIX Ha OCHOBE M3YUYCHUS
UX UHTEPECOB M MH(OPMAIIMOHHBIX TOTPEOHOCTEH;

* CO3[AaeT YCIOBHS JUISI peal3allid CaMOCTOSTENFHOCTH B OOy4YeHHH, TMO3HABATEIBHOM,
TBOPYECKOH JEATEIBHOCTH C ONOPOM Ha KOMMYHHKAIMIO; CHOCOOCTBYET pPAa3BUTHIO HaBBIKOB
caMoo0y4yeHHs (y4acThe B CETEBBIX OJUMIIHAIaX, TEJICKOMMYHHUKAIMOHHBIX TPOEKTaX B CHCTEME
JTUCTAHIIMOHHOTO O0Y4EHHUS);

* opraHu3zyer oOydeHHWE HaBBIKAM HE3aBUCHUMOTO OHOJMOTEYHOTO TIIOJNB30BATENs U
notpeduTens nHGOPMAIUH, COACHCTBYET MHTETPAllMU KOMIUIEKCA 3HAHUM, YMEHUN U HABBIKOB PabOTHI
C KHUTOM 1 UH(pOopManmen;

* OKa3bIBaeT MHPOPMAIIMOHHYIO TIOJICPKKY B PEIICHUU 3a7a4, BO3HUKAIOIIMX B MpoIlecce UX
y4eOHOM, caM000pa30BaTEILHOMN U IOCYTOBOH JCSITEIIBHOCTH;

* OpraHu3yeT MacCOBBIE MEpONPUATHS, OPUEHTUPOBAHHBIE HA pa3BUTHE OOIIeH, u
YUTATENLCKON KYJIBbTYPBI TMYHOCTH, COJIEHCTBYET Pa3BUTHIO KPUTHUYECKOTO MBITIICHHS

* COJEHCTBYET YICHaM TMEJaroruueckoro KOJUIEKTHBA W aJMUHHCTPAIMHN YUYPEKACHUS B
opraHu3amnuy o0pa3oBaTEIBLHOTO Mpoliecca U Jocyra odydaronmxcs (mpocmotp Buaeoduabmon, CD-
JIICKOB, MPE3EHTAINH PAa3BUBAIOIINX KOMITBIOTEPHBIX UTP);
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* PYKOBOJUT BOCIUTATEIbHON pabOTON ¢ KHWUIOM B TpyIIax MPOJUIEHHOTO JHs, B Kiaccax
KOMITCHCUPYIOIIEro 00y4YeHHs, B KOPPEKIIMOHHBIX Ki1accax (TIPH UX HATUYHH);

r) ocymecTisier auddepeHIupoBaHHOES OHOIMOTEYHO-UHPOPMAIMOHHOE OOCITY)KHBAHHE
MeJarornyeckux paboTHUKOB:

* BBIBISICT HMH(OPMAIMOHHBIE TOTPEOHOCTH W YIOBIIETBOPSET 3alpoChl, CBA3aHHBIC C
oOyueHueM, BOCIIUTAaHUEM U 3/I0POBbEM JIECTEH;

* BBUBIAECT HMH(DOPMAMOHHBIE TOTPEOHOCTH W YIOBIETBOPSET 3ampockl B 00JacTu
MeJarornyecKuX NMHHOBAIUI U HOBBIX TEXHOJIOTHU;

* COZIEHCTBYET NMPO(heCCHOHANBHON KOMIETEHINH, MOBBIIICHUIO KBATH(UKALIUH, TPOBEACHUIO
aTTecTaluy;

* co3zaeT OaHK MeaaroruyeckKoi nHGopMaIy Kak OCHOBBI €IUHON MH(POPMAITMOHHON CITY>KOBI
00111e00pa30BaTENHHOrO YUPEKACHUS, OCYIIECTBIIIET HAKOIUICHHE, CUCTEMATH3aUI0 HH(OPMALIUU 110
npeaMeTam, pa3zaeiam U TeMaM;

* OpraHu3yeT JAOCTYI K OaHKY MeJarorniyeckoi nHpopMaluu Ha Jr00bIX HOCUTENSIX; IPOCMOTP
3JIEKTPOHHBIX BEPCHI MEAATOTUYECKUX U3IAHUM;

* OCYHIECTBIIIET TeKyllee nH(opMupoBaHue (AHU UHPOpPMAIH, 0030pbl HOBBIX MOCTYILICHUIN
U myOnuKanuii), ”HGOPMHPOBAHNE PYKOBOACTBA 00IICO0OPA30BATEIBHOTO YUPEKIECHHUS TI0 BOIPOCAM
yIpaBJeHHs 00pa30BaTeIbHBIM MPOLIECCOM;

* TOAJNEPKUBACT JIEATCNBHOCTh NENAarOrMYecKuX paOOTHUKOB B OONACTH  CO3JAHHS
MH(OPMALIMOHHBIX MPOIYKTOB (JOKYMEHTOB, 0a3 JaHHBIX, Web-cTpaHull u T.11.);

* CIIOCOOCTBYET MPOBEACHHUIO 3aHATHH MO (POPMUPOBAHUIO HH(POPMAIMOHHOW KYIBTYPHI;
aBisgeTcs 0a30if JUIs TMPOBENEHUS NPAKTHUECKUX 3aHATHH 1Mo pabdore ¢ HMHPOPMAIMOHHBIMU
pecypcamu;

) ocyuiectBisgeT auddepeHunpoBaHHoe OuOIMOTeYHO-UH(POPMAIMOHHOE O00CTYKHUBAaHUE
ponuTenel (MHBIX 3aKOHHBIX MIPEICTaBUTENEH) 00yUYaOLIUXCS:

* YIOBIETBOPSET 3alpochl MOJib30BaTeNell M HMHPOPMHUPYET O HOBBIX MOCTYIUICHUSX B
OnOIMOTEKY;

* KOHCYJBTHPYET IO BOMPOCAM OPTraHU3allUd CEMEHHOT0 YTEHHMsI, 3HAKOMHUT ¢ MHopMaiueit
10 BOCIIUTAHHIO JCTCH;

* KOHCYJIBTHUPYET 10 BOIPOCaM y4eOHBIX U3AaHUH I 00yUYaromuXCsl.

IV. Opranusanus nesiTeJIbHOCTH OUOJINOTEKHU

12. Hamnuue yKOMIUIEKTOBaHHOM OHOIMOTEKHM B 00I1€00pa30BaTENbHOM  YUPEXKIACHUU
00s13aTeNbHO.

13. CtpykTypa 6MOIMOTEKH, TIOMUMO TPAJUIMOHHBIX OT/AEI0B (aA0OHEMEHT, YMTAJIbHbIN 3ai),
MOKET BKJIIOYaTh OTHENIbl Y4eOHUKOB, HH(pOpMaUMOHHO-OMOIMorpadguueckoil pabotTel, (GoHA H
CIEeLUAIN3UPOBAHHBIN 3a1 pabOThl C MYJIBTUMEAUHHBIMU U CETEBBIMU JOKYMEHTAaMH, BUJCOCTY/IHIO,
MUHU-U3JATeNbCKUNA KOMIUIEKC, MHOXKUTEIbHYIO TEXHUKY U JP.

14. bubnuoreyHo-uH(MOPMAIIMOHHOE  OOCIYXHMBAaHHE  OCYIIECTBISIETCS HAa  OCHOBE
O610IMOTEeYHO-MH(POPMAITMOHHBIX PECYPCOB B COOTBETCTBUU C YYEOHBIM U BOCIIUTATENIbHBIM IJIAHAMU
00111€00pa30BaTENILHOTO YUPEKACHUS, IPOrpaMMaMHt, IPOEKTAMHU U IJIaHOM paboThl OMOIMOTEKH.

15. bubnuoreka BmpaBe MPENOCTaBIATH IUIATHbIE OMOIMOTEYHO-MH(OPMALMOHHBIE YCIYTH,
nepevyeHb KOTOPBIX OMPEeIIeTCs] yCTaBOM 00I11e00pa30BaTeIbHOTO YUPEKACHUS

16. CnoHcopckass TIOMOIb, TMOJy4YeHHas OWOTMOTEKOM B BHAC IIEJIEBBIX CPEACTB Ha
KOMILIEKTOBaHUE (OHIA W 3aKyNKy OOOpYJOBaHUS, HE BJIEYEeT 3a COOOW CHIKEHHS HOPMAaTHBOB U
() aOCOTIOTHBIX pa3MeEPOB (PUHAHCHPOBAHUS U3 OF0KETa 0011e00pa30BaTEILHOTO YUPEKACHUS.

17. B mensax oOecrneyeHus MOAEPHM3ALMU OHOIMOTEKHM B YCIOBUSAX HH(POPMATHU3ALNH
oOpa3oBaHMsi M B IpejAeiax CpelCTB, BBIAEISIEMBIX YUYpEIUTENsIMU, o00I1e00pa3oBaTeIbHOE
yupexjaeHue odbecredynBaeT OuOINOTEKY:

* TapaHTUPOBAaHHBIM (UHAHCHUPOBAHUEM KOMIUIEKTOBAHUSI OMOIMOTEYHO-UH(GOPMALMOHHBIX
pecypcoB (B CMETe yUpexA€HUS BBIBOAUTCS OTAEIBHO);
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* HEOOXOIUMBIMU CITY)KEOHBIMU U MPOHW3BOJCTBEHHBIMH TOMEUICHUSMHU B COOTBETCTBHU CO
CTPYKTypoil OMOJIMOTEKM W HOpPMaTHUBAMHU MO TEXHUKE OE30MacCHOCTH SKCIUTyaTallud KOMIIbIOTEPOB
(OTCyTCTBHE BBICOKOW BIQXKHOCTH, 3albUICHHOCTH IMMOMEIICHUS, KOPPO3HMOHHO-aKTHBHBIX MpHUMeEcen
WJIH 3JIEKTPOIPOBOASILEH MBLIN) U B COOTBETCTBHHU ¢ nosioskeHusiMu CanlluH;

* COBPEMEHHOW 3JEKTPOHHO-BBIUHUCIUTEIBHON, TEIEKOMMYHUKAMOHHOW W KONHUPOBAJIBHO-
MHOKUTEIHHON TEXHUKON ¥ HEOOXOJAUMBIMH MPOTrPAMMHBIMU MPOJAYKTAMU;

* PEMOHTOM H CEPBUCHBIM 00CTY)KUBaHUEM TEXHUKH U 000pYIOBAHUSI OMOIHOTEKH;

* OMOJIMOTEUHOM TEXHUKOM U KaHLEIIPCKUMH MPUHAATICKHOCTIMHU.

18. OOmieoOpa3zoBarenbHOE YUpPEKACHUE CO3[AET YCIOBUS JJII COXPAHHOCTH amnmaparypsbl,
000pYyIOBaHUS U UMYIIIECTBA OMOINOTEKH.

19. OTBETCTBEHHOCTh 32 CHCTEMATHYHOCTh M Ka4eCTBO KOMIUIEKTOBAaHUS OCHOBHOTO (hOHa
OMOIMOTEKH, KOMIUIEKTOBaHUE Y4eOHOro (oHJa B COOTBETCTBUU C (eaepaibHBIMU TEPEUHSIMHU
Y4eOHUKOB U Yy4eOHO-METOJAMUYECKUX U3TaHUM, CO3JaHuEe HEOOXOIMMBIX YCIOBHM ISl ACSITEILHOCTH
OMOIMOTEKH HECeT PYKOBOAMTENh 00Ie00pa30BaTEIbHOIO YUPEKICHHUS B COOTBETCTBUU C YCTaBOM
YAPEXKICHUS.

20. Pexxum paboThl OMOIMOTEKH OINPEACNIIeTCS 3aBeIYIOMUM OMOIHOoTeKol (OnbImoTeKapem)
B COOTBETCTBHUU C IPABUIIAMH BHYTPEHHETO PaCIOpsiiKa 0011e00pa3oBaTeIIbHOTO YUPEIKICHHSL.

21. B mensix obecrieyeHUs] palMOHAIBLHOTO HCIIOJIB30BaHUS WH(MOPMALMOHHBIX PECYPCOB B
paboTe ¢ 1eThbMH U IOHOLIECTBOM OMOIMOTEKA 00IIe00pa30BaTENLHOIO YUPEKICHUS B3aUMOICHCTBYET
C IpYrUMH OUOINOTEKaAMHU.

V. Yupasienue. IITarsl

22. VupapneHue OHOIMOTEKONW OCYILECTBISAETCS B COOTBETCTBUUM C 3aKOHOAATEIbCTBOM
Poccwuiickoit @enepanun, cyonektoB Poccuiickoit denepanuvi U ycTaBOM 00IIe00pa30BaTEIIBHOTO
YUPEXKIECHUS.

23. OOmee pyKOBOJACTBO JESATEIBHOCTHIO OHOJMOTEKH OCYIIECTBISIET PYKOBOIHUTENb
00111€00pa30BaTEILHOTO YUPEKACHUS.

24. PykoBOJICTBO OMOIMOTEKOW OCYIIECTBISIET 3aBEAyIOIIUN OMOMMoTeKkoil (OmbImoTeKaps),
KOTOpBI HEceT OTBETCTBEHHOCTh B IpeAeiax CBOEH KOMIETEHLUH Iepea OOLIEeCTBOM U
PYKOBOJMTENIEM 00I1€00pa30BaTEIHbHOTO YUPEKICHUSA, OOYJAIOIUIUMUCS, UX POJUTEIAMH (MHBIMHU
3aKOHHBIMH MPEJCTABUTENIIMH) 3a OPraHU3ALMUI0 U Pe3yibTaThl JEATENBHOCTH OUOIMOTEKH B
COOTBETCTBUH C ()YHKIIMOHAIBHBIMU OOS3aHHOCTSIMH, MPEIYCMOTPEHHBIMU KBaJTH(PHUKAIIMOHHBIMH
TpeOOBAHUSAMH, TPYAOBBIM JOIOBOPOM U YCTaBOM 00I1€00Pa30BaTENLHOTO YUPEKICHUS.

25. 3asenytrommii  Oubnuortexoil  (OmOMMOTEKapb)  Ha3HAa4yaeTcd  PYKOBOJUTENIEM
00111€00pa30BaTENLHOTO YUPEKACHUS, SBISETCS YICHOM MeJarornyeckoro KOJIJIeKTUBa U BXOJHT B
COCTaB IMEJarorHiaecKoro coBeTa 00meo0pa3oBaTeIbHOTO YUPEKICHNUS.

26. MeTtoauueckoe CONMPOBOXKJICHHUE JESITEIbHOCTH OMOIMOTEKH 00eCHneunBaeT CHEelHaaIucT
(MeTomucT) 1O ydeOHBIM (DOHIAM U MIKOJBHBIM OMOJIMOTEKAaM OpraHa yIpaBlieHUs oOpa30BaHUEM,
YUPEXIEHUS  CHCTEMbl MEPENoJrOTOBKM M  MOBBIMIEHUS  KBaIM(UKALKUK, PErMOHAILHOTO
MH(OPMALIMOHHOTO LIEHTPA.

27. 3aBenyroummii  O6ubnuorekoit  (6ubimoTekapb) paszpalbaTbiBaeT M MPECTABISET
PYKOBOJIUTEIIO 00111€00pa30BaTEIILHOTO YUPEKICHUS Ha YTBEPKICHHUE CIICAYIONIHE JOKYMEHTBI:

a) MOJIOXKEeHHe 0 OUOIMOTeKe, MpaBUJa MOJIb30BaHMs OMOINOTEKOI;

0) CTPYKTYpY M IITaTHOE paciucaHue OMOINOTEKH;

B) IJITAHOBO-OTUYETHYIO IOKYMEHTAIIHIO;

T') TEXHOJIOTHYECKYIO TOKYMEHTAITHIO.

28. Tlopsmok KOMIUIEKTOBAaHHs IITaTa OMOIMOTEKH OO0IIe00pa30BaTENLHOTO YUPEKICHHS
PETIIaMEHTHPYETCS €T0 YCTaBOM.

29. Ha pabGory B OuOIMOTEKy NPUHUMAIOTCA JIMIA, MMEIOLIMEe HEO0OXOAUMYIO
npodeccuoHalbHyI0  TOJATOTOBKY,  COOTBETCTBYIOIIYIO  TpeOOBaHUSM  KBaTU(UKALUOHHON
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XapaKTePUCTUKHU 1O JODKHOCTH U TOMYyYEHHOW CHEIUAIBHOCTH, MOATBEPKICHHYIO TOKYyMEHTaMu 00
o0pa3zoBaHuM U (WJIU) KBATU(DUKAITUH.

30. PaGorHukum OMOIMOTEK MOTYT OCYHIECTBISATH IEAATOTHYECKYI0  JESTEIbHOCTD.
CoBMmenienne OUOIMOTEUHO-MH(POPMAIIMOHHON U TEJAaroruueckoil JesiTeIbHOCTH OCYIIECTBIISETCS
pabOTHUKOM OMOITMOTEKH TOJIBKO Ha JOOPOBOJIBHOI OCHOBE.

31. TpynoBsie OoTHOIIEHUS PAOOTHUKOB OWMOIMOTEKH M 00IIE0O0pa30BATEIBHOTO YUPEIKIACHUS
pEeryaupyloTcs TPYAOBBIM  JIOTOBOPOM, YCIOBUSL KOTOPOrO HE JIOJDKHBI  IPOTUBOPEYUTH
3akoHoJaTenbCcTBY Poccuiickoit deaepanuu o Tpyne.

VI. IIpaBa u 00s13aHHOCTH OMOJIMOTEKH

32. PaboTHUKN OMOIMOTEK UMEIOT TIPABO:

a) CaMOCTOATEJIbHO BBHIOMPaTh (hOPMBI, CPEACTBA U METOAbI OMOIMOTEUYHO-UH(OPMAITMOHHOTO
oOciry>)kuBaHusi 00pa30BaTEIILHOTO M BOCIHTATEILHOTO IPOIECCOB B COOTBETCTBHM C LEISAMU H
3aJjauaMM, yYKa3aHHBIMU B yCTaBe 00OLIe00pa30BaTEIbHOIO YUPEXKIECHUS U MOJIOKEHUH O Oubiuorexke
00111€00pa30BaTENLHOTO YUPEKACHUS;

0) NpPOBOAUTH B YCTAHOBJIEHHOM IOpsAKe (aKyJIbTaTUBHBIE 3aHATUSA, YPOKH M KPYKKU
O6ubmoTeyHo-O0ndIMorpaduIecKux 3HAaHUK 1 HHPOPMALIMOHHON KYIIBTYPBI;

B) ONpEAEATh UCTOYHUKH KOMIUIEKTOBaHUS HH(POPMALMOHHBIX PECYPCOB;

I') U3bIMaTh M PEAITH30BHIBATH JOKYMEHTHl W3 (POHJOB B COOTBETCTBUU C HMHCTPYKIHEH IO
yueTy 6ubnuoreyHoro poHma;

)  OompenensiTb B COOTBETCTBMM  C  NIpaBWIaMH  TOJB30BAaHUS  OMOIMOTEKOI
00111€00pa30BaTEILHOTO  YUPEXKJICHUS, YTBEPKACHHBIMU PYKOBOAUTENIEM 0011e00pa30BaTeIbHOTO
YUPEKACHUS, U TI0 COTIACOBAHHIO C POJUTEITHCKUM KOMHUTETOM HIIM TOTIEYUTEIHCKUM COBETOM BHUJIBI
U pa3Mepbl KOMIIEHCALUH yiep0a, HAHECEHHOTO M10JIb30BaTeNsIMU OUOIMOTEKY;

€) BHOCUTHb TPEIJIOKEHUs] PYKOBOJIUTEIIO OOIIC00pPa30BATEILHOTO  YUPESXKICHUS IO
COBEPILICHCTBOBAHMIO OIUIATHI TPyJa, B TOM YMCIEe HAaI0aBOK, JOIUIAT U MPEMUPOBAHUS PaOOTHUKOB
OMOIMOTEKH 32 JONOTHUTENBHYIO paboTy, He BXOISIIYIO B KPYT OCHOBHBIX 0053aHHOCTEH paOOTHUKOB
OUOINOTEKH; 1O KOMICHCALMOHHBIM MEpPONPUATHIM, CBA3aHHBIM C BPEIHBIMU YCIOBUSAMHU Tpyla
(bubnHMoTeYHas MBLTh, MPEBBINICHUE HOPMATHBA PAOOTHI HA KOMIIBIOTEPE).

) YYacTBOBaTb B YINpaBJIEHUH 0O0IIe00pa30BaTeNbHBIM YUPEKICHUEM B  IOPSJIKE,
OTIPEIEIIIEMOM YCTAaBOM ITOTO YUPEKICHHS,

3) UMETh €XEroJHBbIH OTHYCK 28 KaJeHJapHBIX AHEH U JOMOJHUTENbHBIM OIIaunBaeMbIi
OTIYCK B COOTBETCTBHUH C KOJUIGKTHBHBIM JOTOBOPOM MEXIY paOOTHHUKAMH W PYKOBOJICTBOM
00111€00pa30BaTENLHOTO YUPEKACHUS TN UHBIMU JIOKaIbHBIMH HOPMATUBHBIMU aKTaMH;

1) OBITh TIPEACTABICHHBIMU K PAa3JINYHBIM (hopMaM TOOIIPEHUs, HArpaJaM U 3HaKaM OTIHYHS,
MPEIYCMOTPEHHBIM JJIs1 paOOTHUKOB 00pPa30BaHUS U KYJIbTYpPHI;

K) y4acTBOBaTb B COOTBETCTBMM C 3aKOHOJAATeNbCTBOM Poccuiickoit ®enepanuu B pabote
OMOINOTEYHBIX ACCOLMALIUI HITH COI030B.

33. PaGoTHuKHM OMOIMOTEK OOS3aHBI:

a) o0ecreyuTh IOJb30BATENSIM BO3MOXKHOCTh pabOThl ¢ HMH(OPMAIMOHHBIMU pecypcamu
OUOJINOTEKH;

6) MHPOPMHUPOBATH MOJIB30BaTENIEH O BUAX MPEIOCTaBISIEMbIX OUOINOTEKOH yCIyT;

B) 00€CeunTh HAyYHYI0 OpraHu3alnio (GOHI0B U KaTaloros;

r) ¢opmupoBaTh (HOHIBI B COOTBETCTBUH C YTBEP)KICHHBIMH (elepabHBIMU TEPEUHSIMHU
yUeOHBIX W3JaHWi, 00pa30BaTENFHBIMUA MPOTpaMMaMHu  00IIe00pa30BaTEIEHOTO  YUPEKICHHS,
MHTEpEeCcaMu, MOTPEOHOCTAMH U 3alpOCaMH BCEX KaTeropuid MoJIb30BaTeNei;

1) COBEPIICHCTBOBATh HMH(POPMAIIMOHHO-O0nOIMoTrpaduueckoe u OMOINOTEYHOE OOCTyKUBAHUE
M0JIb30BaTENEeH;

€) obecreunBaTh COXpPaHHOCTh UCIIOIb30BaHMs HOCUTENeH HH(OPMAIHH, X CHCTEMAaTH3aIHIo,
pa3MelleHe U XpaHeHue;

) oOecreynBaTh PeKUM pabOThl B COOTBETCTBUU C MMOTPEOHOCTAMH I0JIb30BaTENeH U paboToit
00111€00pa30BaTENLHOTO YUPEKACHUS;
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3) OTYUTHIBATHCA B YCTAHOBIICHHOM HOPSJKE MEpe]] PyKOBOAMUTENEM 0011e00pa30BaTeIbHOIO
YUPEKIICHHUS;
1) MOBBIIIATH KBATH(PUKALIUIO.

VII. IIpaBa 1 00513aHHOCTH 0JIb30BaTe el OM0JIMOTeKH

34. ITonp3oBarenn OMOINOTEKHN UMEIOT MPABO:

a) MoNydYaTh IMOJIHYI0 WH(GOpPMAIMI0O O cocTaBe OuOiImoTedHoro (oHma, WHGOPMAITMOHHBIX
pecypcax u IpeaocTaBiIsieMbIX OMOIMOTEKON yCmyrax;

0) OJIB30BATHCS CIIPABOYHO-OMOIMOrpaduyeckum anmapaTromMm OMOINOTEKH;

B) MOJy4YaTh KOHCYJIbTAlMOHHYIO TOMOIIb B TIOUCKE U BEIOOpE HCTOYHUKOB MH(POPMAIUH;

I') NOJy4YaTh BO BPEMEHHOE IOJh30BaHHWE HAa aOOHEMEHTE W B UYUTAIBHOM 3aJie TIeYaTHbIC
U3JIaHus, ayJUOBHU3YyaIbHbIe JOKYMEHTHI U IPyrue UICTOYHUKU HHPOPMAIIHH;

1) IPO/AJIEBATh CPOK MOJIH30BAHUS JTOKYMEHTAMU;

€) moyiydaTh TeMaTuueckue, (akrorpaduyueckue, yTOUYHSAOIMKUE U Oubnuorpadudeckue
CIIpaBKU Ha OCHOBE (poHIa OUOINOTEKH;

) TMOJy4yaTh KOHCYJIbTAIMOHHYIO MOMOIIb B paboTe ¢ MHQOpMalueil Ha HeTpaJuluOHHBIX
HOCHUTEIISIX IPH MOJIb30BAaHUHU HJIEKTPOHHBIM U HHBIM 000PY/I0BaHHEM;

3) y4aCTBOBATh B MEPOIPUSATHUSIX, TPOBOAUMBIX OMOINOTEKOI;

M) TIOJIB30BATHCS TUIATHBIMH YCIYTaMH, MPEIOCTaBISIEMbIMA OMOIMOTEKON, COTIIACHO yCTaBy
o0mieoOpa3oBarenbHOro yupexaeHus # [loJoKeHUI0 O IUIaTHBIX YCIyrax, YTBEp)KIECHHOMY
PYKOBOAMTEINIEM 00111€00pa30BaTEIBLHOTO YUPEIKICHHUS;

K) oOpamarbcs JUisi  pa3pelieHuss  KOH(IMKTHOW  CHTyallud K  PYKOBOAMTEIIO
00111€00pa30BaTENLHOTO YUPEKIACHUSI.

35. Ilonp3oBaTenu OMOTUOTEKH OOSI3aHBI:

a) co0roaTh IpaBuIia MOJAb30BaHUs OMOIUOTEKOM;

0) OepeKkHO OTHOCUTHCS K MPOU3BEACHUAM TeuaTu (HE BHIPbIBATh, HE 3aru0aTh CTPaHUIl, HE
JenaTh B KHHUTax IIOJYEPKHUBAaHUM, IMOMETOK), WHBIM JOKYMEHTAM Ha pa3IMYHBIX HOCHTEIX,
000pyI0BaHUIO, UHBEHTAPIO;

B) TOJICPKMBATh MOPSIOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JIOCTYyIIe OMOIMOTEKH,
PacToIOKEHUSI KapTOUYeK B KaTalorax u KapToTeKax;

T') IOJIb30BAThCS IICHHBIMH U CTIPABOYHBIMH JOKYMEHTAMH TOJIBKO B TIOMEIIEHUH OHOIHOTEKH;

1) yOoeauTbes MpU MOJYYEHWU JAOKYMEHTOB B OTCYTCTBUHM Ae(EKTOB, a MpHU OOHApYKEHUH
nporuHGOpMHUPOBaThH 00 3TOM paboTHUKA OMOIMOTEKH. OTBETCTBEHHOCTD 32 OOHAPYKEHHBIE J1e(DEKThI
B CIaBaeMbIX IOKYMEHTaX HECET MOCIEIHHI MOIb30BaTeNb;

€) PacIUCHIBAaThCS B YUTATEIHCKOM (POPMYIISIpe 3a KaXKAbIi IMOTy4YeHHBIN TOKYMEHT;

K) BO3BpalIaTh TOKYMEHTHI B OUOIHOTEKY B YCTAHOBIICHHBIE CPOKH;

3) 3aMEHATHh JOKYMEHTH OMOIMOTEKH B CIlydae WX YTPaThl WIH MOPYH UM DPAaBHOIICHHBIMH,
1100 KOMIIEHCUPOBATh yIIepO B pa3Mepe, yCTaHOBICHHOM IIPAaBUIaAMU MOJIb30BaHUs OMOINOTEKOM;

1) MOJIHOCTbIO PACCUMUTATHCS C OMOIMOTEKON MO MCTEYEHHM CpOoKa OOydeHUus WM paboThl B
00111€00pa30BaTEIILHOM YUPEKACHUH.

36. TTopsaoK MoTb30BaHMS OMOIMOTEKOM:

a) 3amuch O0yYarommxcsi 001meo0pa3oBaTebHOTO YUPEXKIEHUSI B OMOTMOTEKY MPOU3BOAUTCS
M0 CHMCOYHOMY COCTaBY KJIacca B MHIMBHIYyaIbHOM TOPSJIKE, MEJarOTHIeCKUX U UHBIX PaOOTHUKOB
00111€00pa30BaTENLHOTO YUPEKICHUS, POAUTENEH (MHBIX 3aKOHHBIX MpeACTaBUTENeH) 00ydarommxcs
— 10 TACTIOPTY;

0) mepeperucrpanus Moiab3oBaTeseil ONOINOTEKN MPOU3BOUTCS €KETOIHO;

B) JIOKYMEHTOM, TIOJTBEPXKJAIONIAM TIPaBO  TOJb30BaHMUS  OWONHMOTEKOW,  SIBIISETCA
YUTATEIBCKUN HOpMYIISp;

B) YUTATEIbCKUN (GopMyisip (GUKCUpYeT NaTy BbIJAa4M MOJB30BATENI0 JOKYMEHTOB U3 (oHa
OUOINOTEKH U MX BO3BpAILlEHUS B OUOIHOTEKY.

37. Tlopsa0K MOTb30BaHMsI A00HEMEHTOM:
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a) TOJB30BATENId UMEIOT MPABO MOJYYUTh HA JOM W3 MHOTOTOMHBIX H3JaHHI HE Ooliee ABYX
JIOKYMEHTOB OJTHOBPEMEHHO;

0) MaKCUMaJbHbIE CPOKH MOJIb30BAHUS JTOKYMEHTAMM:

— y4eOHUKH, yaeOHbIE TOCOOUS — Y4eOHBIN TOJ;

— Hay4HO-TIONyJISIpHasl, I03HaBaTeNbHasl, XyJ0KECTBEHHAs IuTeparypa — | mecsl;

— MepUOJUYECKIe U3/IaHus, U3JaHHs MOBBIIIEHHOT0 cripoca — 15 aHei;

B) II0JIb30BATEIM MOT'YT IIPOJUINTH CPOK IOJIB30BAaHUS JOKYMEHTaMH, €CJIM HA HUX OTCYTCTBYET
CIPOC CO CTOPOHBI JIPYTUX IMOJIb30BaTENCH.

39. Ilops/10K 1MOIB30BAHUS YUTATBHBIM 3aJI0M:

a) IOKyMEHTBI, IIpeIHa3HauYeHHbIE )11 paOOThl B YUTAJTLHOM 3aJle, Ha JOM HE BBIJIAIOTCS;

0) PHIUKIIONEUH, CIIPABOYHUKH, PEIKHE, LICHHBIE U UMEIOIINECS B €AMHCTBEHHOM 3K3EMILISPE
JOKYMEHTBI BBIIAIOTCS TOJIBKO ISl paOOThI B YUTAJILHOM 3aJI€;

40. ITopsimok paboTHI ¢ KOMIIBIOTEPOM, PACTIOIOKEHHBIM B OMOIHOTEKE:

a) paboTa ¢ KOMIBIOTEPOM YYaCTHHUKOB OOpPa30BATEIBLHOrO Ipoliecca MPOU3BOAUTCS IO
rpaduKy, yTBepKIEHHOMY PYKOBOJHUTEIIEM YUPEKICHUS U B IPUCYTCTBUH COTPYIHUKA OMOINOTEKY;

0) pazpemaercs paboTa 3a OJHUM IE€PCOHAIBHBIM KOMIIBIOTEPOM He 0oJiee JIBYX 4YeJIOBEK
OJIHOBPEMEHHO;

B) TOJB30BATENIb UMEET MPaBo pabOTaTh ¢ HETPAIUIIMOHHBIM HOCUTENEM HH(OpMAIMK MOcIie
MIPEABAPUTEIIBHOTO TECTUPOBAHUS €10 PAOOTHUKOM OUOIMOTEKH;

T) 110 BCEM Bompocam nowucka uHpopmaiuu B IHTepHeTe mob30BaTeNb J0JKEH 00pamaThes K
paboTHUKY OMOJMOTEKH; 3ampemaercs oOpameHue K pecypcam WHTepHETa, Tpeanoiararoium
OILIaTy;

1) paboTra ¢ KOMIBIOTEPOM IIPOU3BOJUTCS COIJIACHO  YTBEP)KICHHBIM CAHUTApPHO-
TUTUEHUYECKUM TPEOOBAHUSM.

VIII. Pa6ora mikoJabHOH OMOIHOTEKH ¢ JOKYMEHTAMHU, BKJIIOYEHHbIMH B «PenepanbHbIil
CMNHMCOK IKCTPEMHCTCKUX MATEPUAJIOB)

Pabora nmikonbHON OMOINOTEKH C TOKYMEHTaMH, BKIIOUEHHBIMU B «DeepaiabHblid CIUCOK
9KCTPEMHUCTCKUX MaTEpUaoB» BEAETCA B COOTBETCTBUU C 4.l cT. 30 denepanbHOro 3aKkoHa OT
29.12.2012 1. Ne 273-®3 «O6 o6pazoBanuu Poccutickoit deneparumny, ct.23, 13 deaepanbHOro
3akoHa oT 25.07.2002r. Nel 14-®3 «O npoTHUBOIEHCTBUU SKCTPEMUCTCKON JEATEIBHOCTHY, U HA
OCHOBaHUU Npukasa oT «O paboTe ¢ JOKyMEHTaMU, BKIIOYEHHBIMU B «DeiepanbHbIi CIIHCOK
HKCTPEMHUCTCKUX MaTEpUaoBy, a Takxke HHCTpykiuu o padore KOI'OBY N OB3 nrr Kuknyp ¢
U3JIaHUSAMU, BKIIOYEHHBIMU B «DeiepalibHbII CIIHUCOK AIKCTPEMUCTCKUX MaTEpUAIOB)

Ha ocHOBaHMM HHCTPYKIMU IO paboTe C MaTepuaiaMu, BKIIIOUEHHBIMU B «DeepanbHblit
CIHMCOK dKCTPEMUCTCKUX MaTepHajIoB» OMOIMOTEKaph PEryIsipHO, HE pexe | pa3za B KBapTal,
IIPOBOAMT cBepKy DenepanbHOro Crucka SKCTPEMUCTCKUX MAaTEPUAJIOB U IEKTPOHHOIO KaTajiora
OMOIMOTEKN HA MPEIMET HAJNUUS U3/1aHuM, BKIIOYEHHBIX B «DeiepabHbIN CIIUCOK IKCTPEMUCTCKUX
MaTEpUaJIOBY.

PesynbTars! npoBepku gpukcupyrorcs B «KypHaine cBepku B «DenepabHbIM CIIUCKOM
AKCTPEMHUCTCKUX MaTEpUAIIOB).

Anmunuctparop nokansHbIx ceteid KOI'OBY N OB3 nrr Kuknyp, He pexe 1 pa3a B
KBapTaJl, IPOBOJUT paboTy MO OJIOKMPOBAHUIO IOCTYIA C KOMITBIOTEPA, YCTAHOBJIEHHOTO B
O6ubaroTeke, K caiiTaM U JIEKTPOHHBIM JOKYMEHTaM, BKIIOUEHHBIM B «DeiepaibHbIN CIIHCOK
AKCTPEMHUCTCKUX MaTEPUATIOB).

B ciyuae pazMenieHusi HOBbIX HCTOYHUKOB B «DeiepaibHOM CIUCKE IKCTPEMHUCTCKUX
MaTepHaoBy MPOU3BOJUTCS UX paclieyaTka Ha OyMakHOM HOCHUTEIIE.

Bces nponenannas padora puxcupyercs B «KypHane cBepku B «DeziepaibHbIM CIUCKOM
9KCTPEMHUCTCKUX MaTEPUATIOB).



B cinydae o6HapykeHus B QOHJIE YUPEKICHHUS JOKYMEHTOB, OITYOJMKOBAaHHBIX B
«DenepaabHOM CIIUCKE 3KCTPEMHUCTCKUX MAaTEpUANIOB) HEOOXOIMUMO COCTAaBUTh aKT.

OcymecTBiisist 0TOOP, 3aKa3 U MpUoOpeTeHre MPOPUILHBIX JOKYMEHTOB U3 BHEITHUX
JOKYMEHTAJIbHBIX IIOTOKOB C LI€JIbIO MONOJIHEHUS ONOIM0Te4HO-UH()OPMAIIMOHHOTO ()OHIA LIIKOJIBI,
pabOTHUK OMOIMOTEKH MTPOU3BOAUT CBEPKY ¢ «DeaepaibHbIM CIIUCKOM 3KCTPEMHCTCKUX
MaTepHuaoBy.

Bubnuotekapp OCyIIECTBIISIET BBIABICHHE B OTAETIaxX OMOIMOTEKN U3aHUH, BKIIIOUYEHHBIX B
«DenepanbHbIi CIUCOK SKCTPEMUCTCKUX MAaTEPUAIOB», UHPOPMHUPYET IUPEKTOPA IIKOJIbI O HATUYUU
WA OTCYTCTBHUH B (DOHJIE M3AaHUH, BKIIIOUEHHBIX B «DeepanbHbli CIUCOK SKCTPEMHUCTCKUX
MaTepHuaoBy.

[Tpu oOHapyKEHUH SKCTPEMHUCTCKOTO MaTepraa Ha 00JI0XKKY W3JaHHsI HAKJICUBACTCS SPJIBIK C
OTMETKOW — KpacHbII BOCKIMLIATENIbHBIN 3HAK. DTO 03HAYAET, YTO AOCTYI K M3/1aHUIO OIpaHHuEeH. JTO
U3JIaHUE XPAHUTCS B 3aKPBITOM JIOCTYTIE.

W3 nanus, Bkaou€HHbIE B «DeepanbHblil CIUCOK HIKCTPEMUCTCKUX MAaTEepUaJIOBy, HE MOTYT
OBITH MPEJICTABICHBI B OTKPBITOM JIOCTYIIE B (DOHJIE, HA KHM)KHBIX BBICTABKAX U JIFOOBIM HHBIM
CIOCOOOM JONYIIEHbI K MACCOBOMY PAaCIpPOCTPaHEHHUIO.



